
Trudng Dai hsc Su pham Ky thuat Hrmg Y€n t6 chric cho sinh vi6n ddng ky hqc lai, hQc cii

thign dqt 3 hqc h,2 ndm hoc 2024-2025 nhu sau:

L Thli gian, hinh thric ilnng kf vir nQp ti6n Qheo QuyAt dinh sii 721/TB-DHSPKTHY ngdy

BO GIAO DUC VA EAO TAO

TRTIdNG DAI HQC SIJ PHAM
KI.THUAT HUNG YTN

CONG HdA XA HOI CHO NGHIA VIE,T NAM

DQc l4p -Tg do- h phric

Htmg YAn, nCay 4g thdng f ndm 2025

56: J6P /TB-DHSPKTHY

25/6/2024 cia Hi€u trtong trudng Dai hoc Su'pham Ki thuQt Htng YAn)

Thoi gian ddng ky T/g nQp tidn/dlng ki b6 sung Ghi chir

Tt ngdy 2414-041512025 Tt ngiy B6-121512025 Dqt 3 HK 2 nim hgc 2024-2025

2. Danh sich c6c kfp hgc l4i, hgc crii thiQn

Danh s6ch du kiiln c6c lop mri

2y4t2025

Danh sich dt DK md Danh s6ch chinh thric md

06/5/202s t4/5t2025

3. NhiQm vg cria sinh vi6n
- Sinh vi6n (SV) tmy cdp vdo website: http://qldaotao.utehv.edu.vn b[ng tei khoan mE sinh vi6n.

SV c6 nhu cdu hoc lai, hoc crii thien phdi chSp hdnh dirng Quy dinh t6 chric, quin If hqc lai, hoc cai

thiQn hiQn hanh vd chiu tr6ch nhi6rrr vd k6t quA ddng kj'. SV lUa chqn giai doSn hgc, thdi kh6a biiiu pht

hgp vi kh6ng trtng voi lich hoc kh6c, xem lich hoc trudc ngdy nQp tidn tr€n website dti dem bao quydn

lqi deng ki hqc.

a. Thanh to{n qua APP Viettel Money

Lttu y: Sinh vi€n cd t bd tick chon cdc khodn chua m n d6ng

- SV theo d6i c6c th6ng tin bing tdi khoan c6 nhdn dii c$p nhft thdi kh6a bi6u chinh thric, c6c

lop bi hty, danh s6ch cdc 16p hr2c l4i, hqc cii thiQn tluo. c c6ng b6 tr6n c6ng th6n! tin.

- Truong hgp sinh vi€n cl5ng ky hqc l4i gh6p v6i lop hgc chinh kh6a 1i6n h6 ThAy/Cd Gi6o ul
K}oa qudn lf hgc phAn d6 girii quy6t.

- Sau ngiy 1415t2025 c6c SV ndp ti6n nhung kh6ng dt l6p, cic Khoa t6ng hqp th6ng tin phan hdi cua

sinh vi6nvd liOn hC CV. D6 Thi Hing 1s6 di6n thoai: 0988.013.082) - phdng DAo tpo dd dugc tuvAn.

Nhd truong y6u cAu ldnh dao cdc dryn vi tri6n khai tdi gi6o vi€n chri nhiQm ki6m cii vdn hgc tip
citcl6p, giang vi6n vd sinh vi€n bi6t dd thgc hiQn.$,.

NoinhQn KT.
- BGH (d6 b6o c6o)
- C6c khoa, tlon vi li€n quan;
- Luu: VT, DT.

DAO TAO
ONG

DAng nhap App VietinBank iPay, lua chgn muc

"Thanh to6n h6a dcm" ) ChgIlmgc "Hgc phi" )
Chgn c6p ddo tao "Eai hqc", co sd ddo t4o:

"Truong D4i hgc SPKT Hrmg Y6n", nhap "mE hoc

vi6n. sinh vi6n" ldm theo huong d6n.

Enng nh$p vio App "Viettel Money" ) Chqn

muc "Xem 6t ca" ) Chgn muc "Hqc phi" )
Chqn "Eai hgc, cao ding" ) Chon logo "Trucrng

DH Su phpm K! thuAt Hrmg Y6n" Nhdp md sinh

vi6n" ldm theo hu6ng dln.
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THONG BAO
Vd viQc ilSng kf hgc l4i, hqc cii thign dgt 3 hqc ki 2 nim hqc 2024-2025

b. Thanh to6n App VietinBank iPaY



PHV LUC 1: QUY,TRiNH TO CHU'C HQC LAI, HQC CAI THIEN
(Kim theo Th6ng bdo sij 3t, [s-nHspKTtlY ngdy--E t 4, l7is cia phdng Ddo tqo)

TT Quy trinh Di6n gini c6ng vi6c Thoi gian

I Du kiiln dqt hoc, lop mo

Gin pham vi hoc phin

I

Md cdng th6ng tin
SV deng k!

Htly
l6P

SV nQp tiAn

Htv
lop

Xt lf nghiQp vu

- Giing viOn giang daY

theo thdi kh6a bi6u

- Thi KTHP, dAnh gi6 hqc
phan

P. DT; P. DBCL&KT
-l 

. -1 ..^- I ong ngp so lleu
- Du ki6n s6 l6p hoc phirr tr6n EsSoft 2 ngiry

22-23t4t2025

)
Khoa/BM: G6n pham vi cric lop hinh
chinh hgc voi nhau ttmg hoc phin

3

PDT: Md c6ng th6ng tin; P. CTSV:
D6n d6c
Sinh vi6n: Deng kj'
GVCN: E6n d6c sinh vidn dang kj'

24/4-04t5t2025

4
PDT: Hty cric l6p c6 it Sinh vi6n tldng
ki

5

- BQ m6n: Nhip giing vi6n
- Giing vi6n: XEp llch giang day du
ki€n
- Sinh vi6n:N0p tidn, ding kj'bO sung

6

Sinh vi6n: NQp. tiAn, dang h! bii sung
GVCN: E6n d6c Sinh vi6n lua chgn
hoc phin hoc lai, hoc cdi thiin
P. DT: Duy0t, b6 sung, chuydn l6p n6u

c6

06ts-12t5t2025

1

PDT, PTC-KT, Khoa/BM: Di0u chinh
thay d6i lop hqc tpi, hgc cdi thiQn n6u
c6.

0l ngiy
13t5t2025P. DT: Ph6i hqp K}roa/BO m6n tlidu

chinh c6c lop; s6 Sinh vi6n ddng [cj' tr6n
lop.
Gi6o vg: T6ng hqp Sinh vi6n n6P

tiAn/in danh s6ch l6p gti Khoa/BQ m6n.

Sinh vi6n: Xem lich hoc tr6n c6ng

th6ng tin.
Giing vi6n: Nhic t{ lich hoc cho SV

dugc phin c6ng. Gidng daY theo lich
TKB. 40 ngiy 

.
t 4/512025 d;l

2416t2025

9

P.DT/P.DBCL&KT
- Lip kt! hopch thi, t6 chuc thi

10

Nhnp giing vi€n, Xtip TKB

os/5t202s

2 ngiy
06,07t5n025

8



IJC 2: NHIPM VU CUA CAC DdN VI LITN QUAN
gO /7'B-DHSPKTHY ngAy 4g / + /2025 cia Phdng Ddo tqo)oso

I

v6n d
vi dAu mrii t6 chuc vi phOi trqp vdi c6c don vi li0n quan d6 gidi quyiit c6c

c lai, hoc cai thien.n ho

- Didu chinh thoi kh6a bi6u vd ph6i hqp vdi c6c khoa l6p kt! ho4ch thi KTHP.
- Md/hiry lcp, lflp lich deng.kj,, lich nQp tidn hqc lai, hoc cii thiQn.

- PhiSi hqp vcri Phong Tii chinh - K5 to6n thanh to6n, t6ng hqp s6 lieu thuc t6 SV deng kf dd nQp

ti6n vi girii tt6p c6c vuong mic li6n quan d6n viQc dlng k! hqc l4i, hqc c6i thign.
*Li6n h$, tu v6n: CV. O6 fnl HAng.

2. Phdng Eim bio chAt luqng vir Khio thi
- Ri sorit, t6ng hqp c6c hoc phAn c6 sinh vi6n cdn no hgc phAn gui vA don vi li6n quan lrrhc ilqt
ildng kj,hqc.
- Cip nnit k6t qun hgc tap kip thoi d6 sinh vi6n c6 th6 ddng kj'hqc lai, hac cai thien'

- Ph6i hqp voi c6c dcrn vi li6n quan d6 t6 chtic thi, chAm thi, d6nh gi6 diiim hqc phan kip thoi, theo

quy dlnh hiQn hanh; girii quyit c6c vin dd vuong mic 1n6u c6) trong qu6 trinh t6 chirc thi, chAm thi

vd tl6nh gi6 di6m hgc phdn.

3. Khoa/BQ m6n giing d4y hqc phin
- Cin cri vdo s6 liQu SV no hoc phin, lop c6 s5 sinh vi6n ng g6n ph4m vi d6 sv c6c lop c6 th6 hqc

v6i nhau.

- Khoa/BQ m6n phdn c6ng gidng vi6n giAng d4y hgc phin tr6n phin mAm EsSoft, ph6i hqp voi

phdng Dio t4o didu chinh thoi kh6a bidu, lich thi cho m5i dqt hqc l4i, hQc cii thiQn.

- Th6ng b6o kii hoacb hqc lqi, hgc cdi thiQn toi giAng vi6n, sinh vi6n thu6c khoa/don vf quin lf.
- D6n d6c gi6o vi€n chir nhigm ki6m c6 vdn hoc t{p theo r16i lich hoc cria SV theo k6 ho4ch th6ng

b6o.

- T6ng hqp s6 sinh tld n6p tidn hoc lai, hoc cei thien mOi aqt.
- PhOi hqp v6i don vi li€n quan hoin tAt thanh toen c6c l6p hgc lei, hqc cai thien.
4. Phdng Tiri chinh - K5 to6n
- fh6l trqp voi c6c don vi li6n quan d6 giAi quyiit cdc vdn dO vuong mic (ntiu c6) ve tai chinh trong
dqt t6 chtc hoc l4i, hoc crii thien.

- frlt thric thoi gian nQp tidn hgc lai, hoc cei thien theo k6 hoqch th6ng b6o, huong ddn don vl li6n
quan t6ng hqp sO lieu SV nQp tidn tr6n EsSoft.

- PhOi hqp vdi dcrn vi li6n quan xri lyi, t6ng hop s6 liQu SV nQp tiAn hgol4i, hqc cdi thiQn.

- Huong dln c6c dcrn vi li6n quan hodn t6t c6c thu tUc thanh to6n hgc 14i, hgc cdi thiQn
*Li6n hQ, hr vdn: CV. Nguy6n Thi Minh HuQ

5. Phdng c6ng t6c sinh viGn: Phdng c6ng tiic sinh viOn ph6i hqp v6i gi6o vi6n chri nhiQm/c6 v6n
hqc t|p; c5c lcrp huong d5n sinh vi6n st dung c6ng th6ng tin: htto://oldaotao .utehy.edu.vn.
D6n rl6c gi6o vi6n chri nhi€n ki6m c6 vAn hoc tap rhtrc hien tot nhiQm vq vd theo d6i nhic SV

deng k! hgc lai, hoc cdi theo rh6ng bilo.
- H6 trq sinh vi6n khai th6c cong rh6ng tin diQn ru
- T6ng hqp k6t qua dlng ky hoc lai, hoc crii thiOn cta Sinh vi6n m6i thi ki5t ttrirc ttqt hgc lai, hqc
cdi thiQn tu biio c6o th6ng cua lop.



6. Gido vi6n cht nhiim kiGm c6 v6n hgc tip
- Gi6o vi6n cht nhiQm ki6m c6 v6n hoc tfp c6c lop SV c6 tr6ch nhiQm kidm tr4 rd so6t, d6n tltic
SV tl5ng kf hqc l?i, hgc cAi thiQn theo k6 hoach th6ng brio trdn website c6ng th6ng tin sinh vi6n.
- C6 v6n cho SV rl6ng hj hgc lai, hac cei thien
- T6ng hqp ktit qu6 dnng k! hgc lpi, hqc cdi thiQn cia ldp chri nhi6m sau dqt hqc lai, hqc c6i thi0n
vdo b6o c6o thang cta lop.
- Ph6i hap Khoa/BQ m6n/Gi6ng vi€n vd phdng Ddo tqo cld ctng gidi quy6t vu6ng mic li6n quan
tt6n hpc l4i, hgc crii thiQn cria SV.
7. BQ m6n/Gi6o vg khoa
- Phoi hqp voi Khoa/BQ m6n, phong Ddo tao diAu chinh lcrp hqc lgi, hqc cai thien cta don vi fi6n

phin mdm EsSoft.

- Theo d6i, t6ng hqp danh s6ch dnng kf, nQp tirSn hqc lei, hpc cei rhiCn cta SV ndn c6ng th6ng tin
vd ph6i hqp vdi c6c don vi li€n quan mtr lop, hriy lop hgc lai, hqc cdi thiQn theo dot cta Nha truong
t6 chuc.

- Nhfp giring vi6n vd x6p thoi kh6a biOu du ki6n cic lop hoc lqi, hoc cii thi6n cria dcm vi t6n phAn
mdm EsSoft.

- Lflp kti ho4ch thi ddi v6i c6c l6p hgc lai/hgc cdi thign cta c6c hgc phAn do Khoa/Bg m6n quan lj'.
- Ph6i hqp voi Phdng Ddo t4olPhdng Tdi chinh - K6 to6n/ Phdng Thanh tra & Ph6p ch6 thanh to;n
c6c lop hqc l4i, hqc cdi thiQn theo t[ng dqr cta don vi.
- Hoin thiQn c6c c6ng vi6c li6n quan.

8. Giing viGn

- Trudc khi thUc hi€n giang d4y theo thdi kh6a bi6u, Gi6ng vi6n cAn: K5t xuAt danh s6ch lop hgc;
Ddn d6c sinh vi6n tham gia hgc tltng lich trinh theo thdi kh6a bi6u; Nhic nhd sinh vi6n chua hoan
thdnh nghia vr,r hgc phi (di5i vol hgc l4i, hgc cii thiQn) ph6i hoirn tit vigc d6ng ti6n truoc khi lop
hec bit diu.
- Or5i voi c6c lop hgc lai, hqc cAi thiQn ndn sip x6p thoi kh6a bi€u vdo khung gid ngoii gid hqc

chinh kh6a d6 tlim b6o Giang vi6n vd Sinh vi€n c6 th6 thuc hi€n t6t lich trinh giang dqy, ddm bio
<lung thoi gian quy illnh.
- Gi6ng dgy theo lich hodc di6u chinh lfch giing day, nhQp diOm thi trdn c6ng th6ng tin:
h a thi.u h u.vn.

9. Phdng Thanh tra & Ph6p ch5, Co sd Mi Hho, Ccr s& Hii Duong
- fi€m tra vi€c thuc hiQn lich gidng d4y hgc lai, hgc cei thiQn, llch thi tr€n c6ng thdng tin:

http ;//khsthi. utphy. ed u.vn.


